
 

 

                      

 

 

 

 

 

  



Welcome to Mupu School! This scholar handbook is your guide to our            
school—our programs, the rules, and our goals for serving our          
scholars and families. We hope the handbook answers any questions          
you may have. If not, please ask! We are here to serve you.  

Above all, we want all members of our learning community to live by             
our HEART Guidelines for Success:  

Have a Positive Attitude 
Expect Success 
Accept Responsibility 
Respect Myself and Others 
Think Before Acting 

By using the HEART Guidelines we know that everyone will          
experience success! 

Our Background 
Established in 1879, the Mupu Elementary School District is 138 years old. 
It first served the ranching families of the Santa Paula Canyon and in later 
years expanded to include the housing tracts and houses along Ojai Road 
(HWY 150). MESD is the second smallest of five small districts in Ventura 
County. We are known for our high academic standards, a strong 
family-oriented learning community, and for caring about every single 
scholar who walks through our doors.  

Schoolwide Environment 
Mupu is a school where scholars enjoy learning and are encouraged to be 
the best that they can be. Our small size (around 160 scholars) and 
family-like setting enable everyone to know each other and to develop close 
ties. The children at Mupu receive a high quality, standards-based 
education—with lots of care and individual attention. You’ll find Mupu a 
nurturing and safe place for your child to learn and grow. 

To these ends, Mupu will provide: 
● Top-quality teaching by highly qualified teachers who care about 

and are committed to their scholars; 
● A rigorous and challenging common core standards-based 

educational program that meets the needs of all our scholars; 
● A safe and nurturing environment in which to learn; 
● An atmosphere that encourages curiosity and a love of learning,          

respect for each other and ourselves, self-discipline, and        
responsible behavior; 

● Integrated technology and Internet access for use by scholars and          
teachers. 

 

RESPONSIBILITIES 
In order to reach our goals, each member of the learning community must             
accept responsibility. 

SCHOLARS 
● Will be held to high standards of courtesy, decency, clean language,           

honesty, and consideration of others; 
● Must come to school prepared to learn and to perform to the best of              

their abilities; 
● Must obey all school rules, act responsibly and accept the          

consequences of their behavior; 
● Are expected to respect themselves, each other, adults, personal and          

school property. 
 

TEACHERS AND STAFF 
● Are expected to teach and nurture all the children at Mupu School;  
● Are expected to help the children develop emotionally, socially,         

intellectually and physically; 
● Are expected to welcome parent involvement in the education and          

school life of their children; 
● Are expected to be observant and to notify parents if any problems            

arise; 
● Are expected to model and hold scholars to high standards of           

courtesy, decency, clean language, honesty, and consideration of        
others 

 
PARENTS 

● Are responsible for the moral and ethical values of their children. 
● Are responsible for teaching proper manners at home to ensure good           

behavior at school. 
● Should send their children to school properly washed, dressed, with          

a good breakfast, adequate sleep, and in good health. 
● Should send a lunch or buy a school lunch for their children. 
● Are expected to set aside homework time, create a conducive place to            

study, and to make sure that children complete the assignments. 
● Are expected to review and comment on their children’s work folders           

or progress reports. 
● Are expected to work with and support teachers in their efforts to            

teach their children. 
● Are expected to initiate consultation with teacher and/or principal if          

they notice problems at home which may be associated with school           
or which may affect a scholar’s behavior or study habits at school. 

 



GENERAL SCHOOL INFORMATION AND POLICIES 

Full Day Schedule 
7:50 a.m. --  11:40 a.m. Kindergarten  

7:50 a.m. --  2:15 p.m. Grades 1-4 

7:50 a.m. --  2:30 p.m. Grades 5-8 

Recess/Nutrition Break 
10:00 a.m. -- 10:20 a.m. Grades K-2 

10:10 a.m. – 10:30 a.m. Grades 3-4 

10:20 a.m. -- 10:40 a.m. Grades 5-8 

Lunch Schedule 
11:40 a.m.  -- 12:20 p.m. Grades K-2 

11:50 a.m.  --  12:25 p.m. Grades 3-5 

12:00 p.m.  -- 12:35 p.m. Grades 6-8 

 

Minimum Day Schedule 
7:50 a.m.  -- 11:40 p.m. Kindergarten (Doesn’t change) 

7:50 a.m.  -- 12:30 p.m. 1st through 8th Grades 

Recess/Nutrition Break 

10:00 a.m.  -- 10:20 a.m.Grades K-2 

10:10 a.m.  -- 10:30 a.m.Grades 3-4 

10:20 a.m.  -- 10:40 a.m.Grades 5-8 

Grounds Hours 
The school grounds are open: 

Monday - Friday: 7:30 a.m.  - 3:15 p.m. 
Closed weekends and holidays 

Everyone on school premises must follow the posted rules.  The school 
grounds are not open to the public after school hours. If you see 
suspicious activity at Mupu, please call the Sheriff’s Department at 
654-2311 or 524-2233. Please do not allow your children to use the 
playground after school hours. There is no after school supervision. 

 
PARENT INVOLVEMENT 

Mupu School believes that there is a clear and direct relationship           
between parent involvement and scholar success and encourages a         
partnership between the school and parents. Parents are encouraged to          
participate fully in their children’s education. 

Tips for Getting Involved 

● Be aware and ask questions about classroom activities.  Visit 
our website or the class website often for valuable information. 
The weekly reports, on-line PARENT CONNECT access and 
newsletters will help you. 

● Supervise (don’t do!) homework and emphasize quality. 
● Volunteer your expertise regarding subject areas--be a resource 

of information for the teacher. In the past, parents have been 
instrumental in helping out with crossing guard, translating, 
presented talks/projects to the scholars and teachers, provided 
field trip excursions to their places of work, and kept our library 
running. 

● Volunteer for in-class, playground, or library help. 
● Volunteer to work on projects in your home if you are unable to 

work at school during school hours. 
● Take time for a friendly chat with teachers and staff.  Informal 

chats help you get to know the teacher better and help the 
teacher understand your concerns and interests. They show 
your children that the lines of communication are friendly and 
open. 

Another great way to get involved is to participate in the Mupu Parents             
Club (MPC). The recently formed MPC is open to all members of the             
community--not just parents.  The goals of the club are to: 

● Promote communication between home and school. 
● Promote a sense of community. 
● Support the school board and staff. 
● Raise funds for the benefit of the scholars and the school. 

The MPC organizes fundraising events and community get-togethers,        
and offers support to the teachers and staff. The MPC welcomes all            
families and hopes that you will use the club as a way to support the               
school. The club is only effective when the membership is strong and            
active.  



CURRICULUM AND EDUCATIONAL PROGRAM 

The curriculum, educational program, and instructional materials at Mupu         
School are based on the Common Core State Standards. All scholars are            
provided district-adopted textbooks. 

Mupu uses instructional materials that are aligned with the Common Core           
as the foundation of the educational program. The program delivery is           
based on scientific research on scholar learning. Scholars receive direct          
whole group core instruction, guided practice, independent practice, and         
are assessed regularly. They use technology to prepare reports, conduct          
research, and work with programs designed to supplement their courses of           
study.  

Schoolwide Testing and In-Class Assessments 
Mupu students in Grades 3-8 participate in the statewide California 
Assessment of Student Performance and Progress. (CAASPP System) 
When needed, Mupu students will continue to take the English 
Language Proficiency Assessments for California (ELPAC) for English 
Learners, and the Physical Fitness Test. The results of these assessments 
will be given to parents within 20 days of the first day of school. Data 
from these assessments is used to measure yearly progress toward 
meeting our school-wide improvement goals. 

Teachers regularly assess and report on scholar progress. Data from          
these assessments is used to monitor pupil learning and to make           
instructional adjustments throughout the school year. 

Reporting Periods and Parent Conferences 
Report cards are standards-based, meaning that scholar progress is         
measured against performance standards in relation to the Common         
Core State Standards. Scholar progress is not measured against other          
scholars. 

Mupu School divides its academic year into trimesters. Parent 
Conferences are held in late September during the first trimester and as 
necessary at the end of the second trimester. Parent Conferences give 
parents, teachers, and scholars a chance to discuss study habits, work 
samples, academic achievement, and behavior. In addition, parents 
receive regular progress reports or updates from each child's teacher. 
In the upper grades, parents can also log on to Q Connect to access their 
child’s grades and progress. Parents do not have to wait until the 
trimester conference to speak to the teacher regarding scholar 
progress. In fact, we encourage regular communication between home 
and school. 

SPECIAL PROGRAMS, SERVICES, AND ACTIVITIES 

Library 
Mupu is proud of its library. We have a selection of high-quality books 
available for scholars to check out. Scholars in the lower grades visit the 
library regularly while upper grades enjoy classroom libraries. The library 
is operated by parent volunteers. Scholars are responsible for any lost or 
damaged books.  

Artist-in-the-Classroom Program 
This is a program in which professional artists and musicians come into 
the school and teach weekly lessons in their field of expertise. The 
scholars, teachers and parents enjoy this program because it allows the 
scholars to interact with and learn from people who have mastered 
their art.  

HIV/AIDS Prevention Education 
HIV/AIDS prevention is provided at least once to scholars in grades 
seven and eight. All scholar shall attend HIV/AIDS prevention 
instruction unless his/her parent opts out of instruction. All materials 
used for HIV/AIDS prevention instruction shall be available for 
inspection by parents at reasonable times and places prior to the onset 
of instruction.  

Computers and Technology 
Teachers and scholars use technology to advance learning. Scholars 
learn keyboarding, word processing, research skills, presentation skills, 
and digital media tools. In addition, they use computers to enhance and 
support their understanding of the subjects taught in class. All 
classrooms have access to the Internet. All Internet users must agree to 
and sign an “Agreement Use Policy” before using the Internet. Teachers, 
staff and scholars are expected to use the Internet as an educational 
tool.  

Events 
Activities and events occur throughout the year. MPC looks forward to 
hosting events such as fall and spring family get-togethers, movie nights, 
book fair, and canned food drives.  Student Council organizes “Spirit 
Weeks” and after-school activities throughout the year. Scholars in grades 
two to eight participate in a spelling bee. Scholars perform in winter and 
spring talent programs. Visiting artists and performers put on shows for the 
Mupu scholars. During Parent Information Nights,  teachers share and 
discuss what is happening in the classroom. Finally, we conclude the year 
with the Mupu Invitational Track Meet organized and run by the Mupu 
seventh and eighth graders and a Fun Day.  



Dress Code 
The dress code at Mupu was developed to help pupils avoid injury and 
disruptions to the learning process. Parents bear the responsibility of 
making sure their children dress appropriately for school. If a scholar 
wears inappropriate clothing which violates the dress code, parents or 
guardians will be requested to bring a change of clothing.  If a change of 
clothing from home is not available, the scholar may be given a t-shirt or 
other covering from the school’s supply of extra clothing.  

● Clothing must cover torso (even when sitting), be sensible, and 
not cause disruption. Shorts and skirts must be as long as the 
little finger when arms are at sides. Straps must be at least one 
inch thick. Undergarments may not show. 

● Sandals and open toe shoes are highly discouraged, and may not 
be worn during physical activity such as running, jumping rope, 
ball games, or on the play structure. Scholars are expected to 
participate in physical education activities. Exposed toes and 
feet get stepped on, bounced on, scraped, stubbed, and cut. 
Shoes must be secure on the feet. If a scholar wears open toe 
shoes, he/she must bring another pair of shoes to change into 
for P.E.  Scholars with open toe shoes may not participate in 
games and sports at recess. Scholars unable to participate in 
P.E. activities because of improper clothing or footwear will 
receive a zero for that day in P.E. 

● If the “baggy” style of trouser becomes an impediment to 
movement, indecent (hanging too low off the hips) or too 
disruptive (if scholar’s relationship to other scholars is negative 
and/or threatening and the style of clothing promotes this 
attitude) then the parent will be asked to bring a change of 
clothes. If pants fall off without a belt, they’re too baggy. If you 
can’t run without holding them up, they’re too baggy. 

● Clothing must in NO WAY suggest: 

o sexual behavior or innuendoes 
o gang activity (gang lettering, RIP logos, and anything 

identified by local law enforcement as gang-related). 
o drug, alcohol, or tobacco use. 
o put-downs, foul language, or violence. 

Hats, caps, sunglasses, and other protective clothing are allowed         
outdoors as sun-protection clothing. Head coverings must be worn with          
bill facing forward. Scholars are allowed to bring sunscreen or sun block            
to school without a prescription. 

Lunches 
School-prepared lunches (and breakfasts on minimum days) are 
available for all children. Parents have the option of paying daily or 
pre-paying.  

Reduced-price and free lunches are available for those families who          
qualify. Contact the School Secretary if you did not receive the           
application for free or reduced lunches. The regular lunch price is $3.50;            
breakfast on minimum days is $2.50. Meals are supplied by the Santa            
Paula Unified School District.  

All scholars follow a “Play First, Eat Later” program at lunch. Scholars            
will have 20 minutes of play time before sitting down to lunch. Scholars             
in grades K-2 have 20 minutes to eat lunch, while scholars in 3-8 have              
15 minutes to consume their meal. 

Regarding lunches brought from home: We are not able to heat lunches            
for scholars. Please try to pack a nutritional lunch. If you do send treats,              
send in moderation. Drinks may not be brought in glass containers.           
Sodas are not allowed at nutrition recess. We ask that students in            
grades K-5 do not bring any soda to school and that scholars in 6-8              
bring no more than one can of soda per day. The school refrigerator is              
not available for scholar use.  

If you bring a lunch for your child after class has begun, please take the               
lunch to the office. This helps minimize class disruptions. 

MUPU IS TRYING TO BECOME A “GREEN SCHOOL” AND THEREFORE          
MUST REDUCE WASTE. PLEASE SEND LUNCHES IN RE-USABLE        
CONTAINERS THAT CHILDREN TAKE HOME.  

Attendance 
Regular attendance is important to your education and is also mandated 
by State law. MESD urges parents to make sure their children attend 
school regularly and to schedule medical and other appointments after 
school or during school holidays. In addition, the school’s funding is 
directly tied to the number of children who actually attend school. After 
a scholar has been reported as a truant three or more times in a school 
year and the district has made a conscientious effort to meet with the 
family, the scholar is considered a habitual truant. Many parents 
mistakenly believe that if they call to report their child’s absence that 
the absence has been “excused.” Parents need to let the school know the 
reason for the absence, but the school is responsible for classifying the 
reason as excused or unexcused.  



Independent Study 
Independent Study contracts enable you to keep up with class work and 
allow the school to collect attendance money when you will be absent from 
school for non-excused reasons. However, the state will not allow schools 
to put pupils on independent study contracts for less than five days.  

Minimum Days 
Minimum Days are scheduled every Friday for teacher professional 
collaboration and on a trimesterly basis for parent conferences (please see 
school calendar). These are instructional days, and scholars are expected to 
attend. All core subjects are taught on minimum days.   

Party Invitations 
Only invitations that include the entire class may be given out at school. 
This policy cuts down on the hurt feelings of those children who are 
excluded. 

Medication 
State law specifies that medication for children must be in its original 
container and accompanied with written permission from both parent 
and physician. The written permission must include the name of the 
medication and the reason for its use. The medication and written 
permission must be brought to the office. The medication will be 
administered under the supervision of our School Secretary. This 
includes any type of pills (aspirin, vitamins, cough drops, etc.) and all 
prescribed or over-the-counter medications. The written permission 
will be kept on file. 

Except for asthma inhalers and auto-injectable epinephrine, scholars        
are not allowed to keep medication (prescription or non-prescription).         
This is strictly enforced. Scholars will be subject to suspension for           
violating this rule. Drugs represent a safety hazard. Sunscreen products          
are allowed without a prescription. 

Telephone Calls and Messages 
We discourage scholars from using school phones except in cases of 
emergency, sickness, or an occasional forgotten lunch or assignment. 
Scholars who abuse phone privileges will no longer be allowed to make 
calls. Scholars must ask permission first from their teacher before using 
a school phone.  

Cell Phones, Electronic Devices, Electronic Games/Music/Video 
Cell phones and the above-mentioned devices may not be used during 
school hours, unless allowed by a staff member, and must be turned off 
during school hours. The school reserves the right to collect cell phones 

and other devices at the beginning of each day and return them upon 
dismissal in order to minimize disruptions and maintain appropriate 
learning and testing environments. The following explains the 
consequences for violating this policy: First offense: teacher confiscates 
item and returns to scholar after school. Second offense: confiscated 
item is given to principal. Parent must pick up. Third offense: scholar 
banned from bringing item to school. If caught with item, possible 
suspension. Mupu School cannot be responsible for damage, loss, or 
theft of any device under any circumstances.  

Skateboards and Scooters 
Scholars may not ride skateboards or scooters to school. They are not 
appropriate or safe modes of transportation on Highway 150. 

The “Store-Next-Door” 
State law states that once a child has entered school property to begin 
the school day, he/she may not leave except through the district’s 
sign-out procedure. If a child has to cross over school property to get to 
the store, he/she may not go. Children who are waiting to be picked up 
after school may not go to the market until a parent is present. Scholars 
are to take a direct route home from school. The store is not considered 
on the direct route. The school is responsible for children’s safety to and 
from school. 

Before and After School 
Scholars are expected to behave and follow school rules to and from school. 
Scholars who engage in fights or threatening behavior will be suspended 
from school or otherwise punished. Scholars who have planned a fight 
during school hours (even though the fight takes place sometime after 
school hours) may be subject to suspension or expulsion. 

Scholars must obey laws and be safe to and from school. Any reports of              
unsafe actions or misbehaviors are investigated and acted upon. Please          
remember that Mupu School is on a highway and that drivers do speed and              
drive recklessly at times. 

School starts at 7:50 a.m. Scholars should not arrive before 7:40 a.m.            
Scholars are expected to leave in a safe and timely manner. Students who             
must wait for rides must wait on the grassy area or behind the fence.              
Students may not play tag or run in the front part of the school. 

Scholars MUST USE THE CROSSWALK to cross the street—even when          
accompanied by an adult who is crossing or when a driver is waiting in a               
car across the street and telling the scholar to cross in the middle of the               
road.  PLEASE RESPECT THIS SAFETY RULE.  



Lost Items 
Please check the Lost and Found or ask your teacher, Mrs. Brock or Mr. 
Mendez. 

Items That Should Stay at Home 
Scholars should leave valuable items at home. Mupu School cannot be           
responsible for lost or damaged items. Knives, laser pointers, sharp          
instruments, play guns, water pistols, matches, caps, firecrackers, or any          
other explosive items are forbidden at school and may result in           
suspension/expulsion if brought to school. Gum, sunflower and pumpkin         
seeds in the shell are not allowed at school. If your child brings an item that                
distracts from learning or is unsafe, it will be confiscated and returned to             
the parent. Electronic toys and trading cards are disruptive and are not            
allowed, except by prior consent of the teacher for a demonstration. 

Drug, Alcohol, and Tobacco Use 
Mupu School does not tolerate drug use, alcohol use, or tobacco use AT ANY 
TIME on the premises. Visitors to the school are not allowed to smoke and 
will be required to stop.  

Field Trips 
Children must have written permission before going on field trips. Scholars 
who do not have written permission will not be allowed to go--NO 
EXCEPTIONS! 

A scholar who misbehaves on a field trip automatically loses the chance to             
attend the next field trip. A scholar who does not follow school rules may be               
excluded from a field trip. If a child’s teacher feels that he/she will have              
difficulty with a child’s behavior on a field trip, the parent may be asked to               
chaperone. 

Movie Policy 
Occasionally, movies are shown at school.  They are rated “G”. In special 
circumstances a “P.G.” movie may be shown.  A permission slip will be 
sent home if a teacher is planning to show a “P.G.” movie.  

Homework Policy  
Homework is an important part of a scholar’s study habits and learning and 
designed to support, provide practice, and enhance what you are learning 
in class. We understand that it is important for families to be able to relax 
and/or participate in non-school activities. If your child exceeds the 
recommended amount of time to be spent on homework—or  if you are 
spending too much time helping or supervising—please talk to your child’s 
teacher.  Homework is not meant to be a punishment—for parents or 
scholars. 

 

Each teacher assigns homework and informs parents of his/her homework          
policy. Generally, homework is given Monday through Thursday. It consists          
of material related to classroom instruction and/or incomplete class work.          
Parents are expected to supervise (not do) homework. If you have a            
question about your child’s homework or about your role, please contact           
the teacher. 

Scholars are expected to read (or be read to) above and beyond the daily              
homework assignments. Kindergarten to grade 2 scholars should expect to          
spend about 30 minutes on homework, scholars in grades three and four            
should expect to spend about one hour, and scholars in grades five to eight              
should expect to spend about 90 minutes.  

Teachers will occasionally assign long-term projects or research papers.         
Regular homework assignments will be adjusted as needed when this          
occurs.  

Promotion and Retention 
All scholars are expected to meet grade level standards and will not be 
promoted unless grade level standards are met or significant and 
measurable progress has been made toward meeting grade level standards. 
If a scholar is at risk of retention (low assessment scores, low grades, poor 
attendance), the parent/guardian will be notified as early in the year as 
practicable so school and family can coordinate intervention efforts. If you 
have any concerns regarding your child’s academic status, please talk to 
your child’s teacher as soon as possible. 

Lost or Defaced School Property 
Scholars are responsible for school property that they lose, damage, or 
deface. They will be required to pay for its replacement. Grades and 
privileges will be withheld until payment is made. If an item can be 
purchased only within a set, the scholar must pay for the complete set. 

Earthquake, Fires and Other Emergencies 
Mupu has an emergency plan that will be put into effect immediately. 
Several staff members are certified to provide first aid and CPR. Scholars 
will be gathered in a safe place, the situation will be assessed, and first aid 
and rescue efforts will begin as needed. Scholars will be allowed to leave 
ONLY by parent or guardian check-out. All classrooms have an emergency 
kit. 

Graduation Requirements 
Scholars who have high absenteeism  and/or have not successfully 
completed the appropriate course work and proficiency exams will be 
referred to the Student Study Team for possible retention.  See Promotion 
and Retention Policy for more information.  



MUPU SCHOOL RULES 

Scholars are required by law to remain on school grounds during school            
hours. Scholars may not leave school grounds unless a parent/ guardian           
signs the scholar out or has proper authorization to leave campus.  

SCHOOL AND CLASSROOM RULES 
A. Be respectful and courteous at all times to people and their things. 
B. Be helpful to classmates, other scholars, and adults. 
C. Arrive at school on time. 
D. Be prepared: have homework, paper, pencils ready for class time. 
E. Do assignments: grades are based on total participation. 
F. Language is to be acceptable at all times. Vulgarity, profanity,          

put-downs, or offensive talk will not be tolerated. 
G. Bullying, harassment, and other mean behavior are not allowed.  
H. Disruptive behavior is not allowed. Cell phones and other devices must           

be turned off. 
I. Cheating is not allowed and will result in a failing grade or a “0” along               

with disciplinary consequences. All parties involved will suffer the         
consequences. 

J. Gum, sunflower and pumpkin seeds (in shells) are not allowed. 
K. Laser pointers are not allowed. Possession and/or use of a laser pointer            

may result in suspension. 
L. Weapons, or imitation weapons are absolutely forbidden.  
M. Follow posted classroom rules. 
N. Scholars follow all adult directions. 
 
YARD RULES 
A. Scholars must 

1. Follow basic rules: 
a. Keep hands and feet to yourself 
b. No name calling, put downs, insults, or threats 
c. No rough play 

2. Walk, not run, in and out of hallways, on the blacktop area, and             
when entering and exiting school. 

3. Do not enter office, teachers’ lounge, or classroom without         
permission. 

B. Playground and Field 
1. Play structure: 

a. No walking on rungs 
b. No “chicken fights” or other unsafe behavior 
c. Slides are for sliding down—not climbing up, jumping off, or          

hanging on  
2. Play “Long-Throw” Catch on field only 
3. No tackle football; flag or touch football only. 

4. No hanging from basketball hoops or other structures not designed          
for hanging 

5. No handball games on building walls 
6. Play safely at all times 

C. Consequences for inappropriate or dangerous behavior will be one or          
all of the following:  
1. Removal from that area 
2. Time out from all activities 
3. Walking or running laps to “cool down” (if student appears to           

have excess energy, anger, etc.) 
4. Character Building Form issued for parent signature and        

follow-up disciplinary action 

LUNCH AREA RULES 
A. Eat only in assigned areas. 
B. Remain in seat while eating lunch. 
C. Do not throw food, paper or any other object. 
D. Leave own area clean. 
E. No food is to be taken to playground or classrooms, except with special 

permission. 
F. Each child must buy or bring a lunch. Do not ask others for money or               

food. 
I. Please use reusable or recyclable containers. 

CONSEQUENCES 
A Restorative Justice (RJ) approach is used at Mupu. This method seeks            
to correct behavior, impose fair punishment, foster understanding, and         
build relationships. Depending on the severity of behavior, parents will          
be notified by phone, email, or a Character Building Form stating the            
concern, Areas of focus, and Action Plan. Please sign and return the            
form, but most importantly, talk to your child about the behavior and            
Action Plan. Though consequences may differ slightly, the common         
thread is that we expect scholars to be responsible, compassionate, and           
respectful. If a scholar demonstrates ongoing inappropriate behavior, a         
conference with parents, teacher, and principal will be arranged. The          
child may be referred to the Student Study Team. 

If a scholar acts out that learning is significantly disrupted, he/she will            
be sent to the principal’s office for a certain amount of time. Parents of a               
disruptive student may be requested to attend class with their child. 

After three such visits to the principal's office in a trimester and            
corrective measures have not been deemed successful, the scholar may          
be suspended from school upon the fourth offense. 


